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JAI L SUPERVI SOR

(Pronmotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsi bl e supervisory position, the
primary responsibility of which is the managenent of the jai
facility through the supervision of Correctional Peace Oficers,
and i nspection of the conditions of facilities and i nmates. The
Jail Supervisor also trains new enployees, and counsels and
bri efs subordi nat e enpl oyees on departnent standards, applicable
| aws, and new policies and procedures. The enpl oyee of this
class is enpowered with and may exercise police authority when
necessary to make |lawful detentions and arrests and to take
crimnal violators into custody. Enployees of this class have
the authority to work independently in nost areas, perform ng
routi ne tasks wi thout supervision. The Jail Supervisor reports
to and has work reviewed by a Police Sergeant.

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this cl ass.

Manages the operation of the jail facility. | nspects work of
subordi nates, conditions of facility and evaluates security
conditions. Provides informati on to subordi nates on depart nent
policy, standards, applicable | aws, and procedures in order that

they may successfully conplete their duties. Supervi ses
recreational and rehabilitation activities for prisoners. Hears
prisoners’ grievances and counsels prisoners. Exerci ses

di sciplinary control over prisoners.

Provides training for new jail enployees. Assi gns duty areas
and work schedules for subordinates and approves | eave.
| nspects the appearance of subordinate enpl oyees and assigned
equi prment . Di scusses work performance with subordi nates and
provi des technical assistance when needed. Attends formal
training classes conducted or sponsored by the departnent.
Reads and studies assigned materials. Prepares for standard
performance of work and advancenent.

Revi ews incom ng conmuni cations, handling matters addressed in
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the communications in accordance with departnmental policy.
Provi des for the preparation and mai nt enance of jail records and
reports by reviewing records conpleted by subordinates and
periodically inspecting systens and facilities for maintaining
such. Conpletes records and wites reports or letters required
to handl e requests or problens related to the operation of the
jail. Operates conputerized equiprment in order to perform
records checks on crimnal suspects and vehicles and to obtain
police related information. Coordinates the work of the jai
with related federal, state, and |ocal agencies, releasing
information and giving assi stance when needed.

Makes | awful arrests and takes into custody violators of state
| aw and | ocal ordinance. Oversees and assists in the booking
procedure for all prisoners brought into the jail facility,
including searching prisoners, securing personal property,
conpl eting records, photographing, fingerprinting, and insuring
that prisoners are made aware of their rights. Determnes if
the prisoner nust be placed in isolation, and sees that prisoner
is properly secured.

Oversees routine and specialized jail functions for the required
wel fare of prisoners, including proper feeding, housing, nmedical
attention, sanitation and security. Orders food for prisoners
and supervi ses prisoners during nealtines. Distributes clothing
to prisoners. Provides for nedical needs of prisoners by
checking nedical records and admnistering nedicine, or by
calling physician if any prisoner needs nedical attention.

Oversees jail security by inspecting all packages and mail sent
to prisoners. Conducts routine and random cell searches in
order to discover and confiscate contraband. Mai ntai ns all
necessary safety precautions in and around the jail facility.
Performs prisoner counts. Makes periodic inspections to operate
and i nspect security devices and to insure that the facility is
saf e and that all equi pnent is operating correctly. Acconpanies
prisoners to court, nedical facilities, or other correctiona
institutions. Supervises prisoner "trustees" who are assigned
to work outside the jail facility.

Receives and directs phone calls from the public. Greets,
interviews, and assesses requests fromthe public who appear at
the police station, and directs visitors to appropriate
| ocations or agencies. Takes conmplaints and information from
citizens via telephone or in person and relays pertinent
information to police officers in person or via police radio.
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Provi des that action necessary for the protection and security
of all nonies entrusted to the police departnment by the City of
Kenner . Purchases or requests purchase of supplies and
equi pmrent needed for the jail.

Oversees mmi ntenance of property and equi pnment asigned to the
jail facility. Checks out assigned or utilized equipnent to
insure that all equi pment, including vehicles, is present and in
wor kabl e condition. Refuels police vehicle.

Performs and supervises duties associated with fingerprinting
and photographing applicants for Alcoholic Beverage OQutlet
i censes.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application to test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of promotion, but before beginning work in this
class, mnust pass a nedical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

By adnmi ssion to exam nation nust be a regular and permanent
enpl oyee for at least three (3) years in the class of
Correctional Peace O ficer.
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Miust possess and maintain certification for

Peace Officer as
Testing (P.O.S. T.).
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Basi c Correctional

required by Police Oficer Standards and
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